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· List some of your strengths and/or employability skills on this list
· You could put reliable, critical thinker, team player, communication skills, leadership skills, creativity, etc.
· Be sure to list any technology skills that you have

	ㅡ
[bookmark: _gbnhrfggwdei]Experience
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[bookmark: _y1q60llsp3ln]Company Name / Job Title
[bookmark: _80m0megl6m3e]MONTH 20XX - PRESENT,  LOCATION
Describe your responsibilities and achievements in terms of impact and results. Use examples, but keep it short.  Try to use bullet points.  If you’ve had limited or no work experience, you can list volunteer experiences here or projects that you’ve worked on with your parents.
[bookmark: _jx2g99olagu3]Company Name / Job Title
[bookmark: _qapvr1v5dben]MONTH 20XX - MONTH 20XX,  LOCATION
Describe your responsibilities and achievements in terms of impact and results. Use examples, but keep it short.
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[bookmark: _r7oinwx5vtl9]Bloom-Carroll High School / HS Diploma
[bookmark: _uqfre138cju9][bookmark: _GoBack]Class of 20XX, Carroll, Ohio
· State your GPA here
· List any interesting and/or important classes that you took
· List any AP, CCP, or Honors classes that you took
· List any awards/honors that you received
[bookmark: _u3uy0857ab2n]College that you plan to go to / Degree you hope to attain
[bookmark: _re1qtuma0rpm]Anticipated Graduation Date,,  LOCATION

List any special certifications that you have or are working towards: e.g. HVAC certification, Realtor’s License, etc. 
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· List any clubs
· Sports
· Church activities
· Hobbies
· Mention if you’ve had a leadership role in any of these
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